INSTALL PRINTER DRIVERS

Download AFICIO MP drivers from Ricoh website.

For AFICIO MP 8001 (Mechanical copier)
http://support.ricoh.com/bb/html/dr ut e/rc2/model/mp6001/mp6001en.htm

For AFICIO MP 2851 (Rosebrugh and Bahen copiers)
http://support.ricoh.com/bb/html/dr ut e/rc2/model/mp21/mp2len.htm

Choose the PCL 5e or PCL 6 driver for your Operating System.

Open File - Security Warning if:-“ |
The publisher could not be verfied. Are you sure you want to
run this software?

MName: ...MP 8001\DriversiWindows 7\PCL Selr37353en.exe
Publisher: Unknown Publisher
Type: Application
From: C:\Users\Administrator\Downloads'Ricoh MP 8001)...

Run | Cancel I

V¥ Aways ask before opening this fils

I G | This file does not have a valid digital signature that verfies its
@ publisher. You should onby un software from publishers you trust .
= How can | decide what software to un?

Click Run to Open

RICOH Aficio MP 6001/MP 7001/MP 8001/MP 5001 il

Welcome &&
=
Model: RICOM Aficie MP EOO1/MP TOO1/MP 8001/
MP 9001
ersion: 1.0.0.0
0s: Windows Z000/XP/Server 2003/Vista/Server 2008
[FDL: FCL Se

Language: English

< Back MNex > Cancel

Click Next



RICOH Aficio MP 6001/MP 7001/MP 8001/MP S001

Select Folder

Click Browse to select a destination to extract your

fileg

Click on the START button, Go to Devices and
Printers



Devices and Printers

(le k_’) + Control Panel + Hardware and Sound = Devices and Printers ~
Add a device  Add a printer |

Windows can display enhan

o TN dl L a r al o 1 -
Start the Add Printer Wizard, which helps e

vou install a printer

“ Devices (4)

Click on Add Printer

¥ Add Printer

£ O
U = Add Printer

What type of printer do you want to install?

<} Add a local printer

Use this option anly if you don't have a USB printer. {Windows automatically installs USE printers when you
plug them in.}

=» Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the netwark, or that your Bluetooth or wireless printer is
turned on.

It | Cancel |

Select Add a local printer, click next

=¥ Add Printer

6 (= Add Printer

Choose a printer port

A printer port is a type of connection that allows your computer to exchange information with a printer,

= Use an existing port: LPTL: (Printer Port) j

& Create a new port:

Type of port: Adobe PDF Port Monitor j
Adcbe PDF Port Monitor

Local Port

Micresoft Document Imaging Writer Monitor

Standard TCP/IP Port

Cancel |

Select Create a new port. Select Standard TCP/IP
Port from the pull down menu



=2 Add Printer

@ = Add Printer

Type a printer hostname or IP address

Device type: ITCP_-"IP Device j
Hostname or IP address: |128.100.49.1C|2
Port name: |128.100.49.102_l

I~ Query the printer and automatically select the driver to use

coes |

Enter the IP number of the Photocopier:

Mechanical Building : 128.100.49.102

Rosebrugh Building : 128.100.49.103

Bahen Building : 128.100.49.104

Click Next

& Add Printer

6 f= Add Printer

Install the printer driver

./ Choose your printer from the list. Click Windows Update to see more models.

=
To install the driver from an installation CD, click Have Disk,
Manufacturer Ifl Printers
Adobe 5l Adobe PDF Converter Version: 8.5.0.0 [20/03/2008]
Brother S Adobe PDF Converter Version: 8.5.0.0 [22/07/2009]
Canon
Epson
Fuii Xerox ﬂ

This driver iz digitally signed.

Windows Update I

Have Disk... |

Tell me why driver signing is important

Mext | Cancel |

Click Have Disk




=% Add Printer il E %]

= Add Printer

Install the printer driver
./ Choose vour printer from the list. Click Windows Update to see more models.
j| Install From Disk i |
H Insert the manufacturer’s installation disk, and then
— make sure that the comect dive is selected below.
Cancel |
Manufac |
Brother B
Canon
ey Copy manufacturer’s files from:
Fuii Xere: j Browse... |
= This OTTeET To ey ST TTE LR g e TT e Disk.., I

Tell me why driver signing is important

Mexk | Cancel |

Browse to the location where you extracted the

drivers files

Xl
e aE
Mame = |-| Date modified |-| Type |-|
| disk1 13/04/2011 10:2... File folder
Computer
Metwork
«| | 2|
File name: [oEMSETUR

L L]
s

Files of type: ISetup Information {inf) Cancel

Select the OEMSETUP file, click Open



i Locate File

@

Recent Flaces

|4

Desktop

Libraries

A

Computer

19

£
Metwork

4| | _’I

File name: [oEMSETUP =l

Cpen
Files of type: ISetup Information (inf) j Cancel /l
4

=¥ Add Printer

@ Add Printer

Install the printer driver

Choose yvour printer from the list. Click Windows Update to see more models.
% Install From Disk e

H Insert the manufacturer’s installation disk, and then

== make sure that the comect drive is selected below.

Manufac

Brother
Canon
E Copy manufacturer's files from:
pson
Fuii Xero: Browse... |

=ve Disk,.,

[l This e e aG=ny s Tgmem: OIS opEae T
Tell me why driver signing is important

[dExk: | Cancel |

Click OK




=¥ Add Printer

6 f= Add Printer

Install the printer driver

./ Choose your printer from the list. Click Windows Update to see more models.
=
To install the driver from an installation CD, click Have Dizk,

Printers

[ERIRICOH Aficio MP 6001 PCL Se
SJRICOH Aficio MP 7001 PCL 5e
‘RICOH Aficio MP 8001 PCL 5e
SJRICOH Aficio MP 8001 PCL 5e

Windows Update | Have Disk...

[;] This driver is digitally signed.
Tell me why driver signing is important

Mext | Cancel |

Select your photocopier model:

Mechanical Building = RICOH Aficio MP8001

Rosebrugh and Bahen Building = RICOH Aficio MP 2851

¥ Add Printer x|
6 = Add Printer
Type a printer name
Printer name: RICOH Aficio MP 8001 PCL 5¢
This printer will be installed with the RICOH Aficie MP 8001 PCL 5e driver,
Mext I Cancel

Click Next




<% Add Printer
_-.q.. =

=¥ Add Printer

S L L

Carmmemnt:

Select Do not share this printer, click Next



=% Add Printer

——

Check the box if the photocopier will be your
default printer. Click Finish



INSTALL SMART DEVICE MONITOR

Download Smart Device Monitor for Client from Ricoh website:
http://support.ricoh.com/html gen/util/SDM/SDM.html

Open File - Security Warning El

The publisher could not be verified. Are you sure you want to
run this software?

@ Mame: ...itor'SmartDeviceMonitor for Client'z42035L 10.exe
Publisher: Unknown Publisher

Type: Application
From: C:'Users‘\Administrator\Downloads\Ricoh MP 8001Y,..

Run | Cancel I

¥ Mways ask before opening this file

I Fia | This file does naot have a valid digital signature that verfies its
g publisher. Yaou should onby run software from publishers you trust.
= How can | decide what software to un?

Double click to open, click Run, Unzip to extract.
Extracted files will be located in C:\Temp

WinZip Self-Extractor - z42035L10.exe x|
Ta unzip 2l files in 242035110 .2xe to the specified _
folder press the Unzip buttan.

Fun Windip |
IUnzip to folder:
- temp'\242035L1C Bowse.. |  Cose |
¥ Ovenwrite files without prompting Ahout

Help

il




WinZip Self-Extractor - 242035110, e

x|

To unzip all files in 242035010 .exe to the specified Urizip |
CEoEL ] winzip Self-Extractor |

fun WinZip |
IUnzip to folder
Im 23 file(s) unzipped successfully Close I
¥ Overwrite f About

Hep |

Goto C:\temp\z42035L10\SDM\DISK1, double
click on setup.exe

DeskTopBinder - SmartDeviceMonitor for Client

Welcome to DeskTopBinder -
SmartDeviceMonitor for Client setup.

This program will install Smart Device Monitor for Client to the
computer.

It is recommended that all Windows programs are closed before
running this setup program.

Mead = Cancel




DeskTopBinder - SmartDeviceMonitor for Client x|

License Agreement

Flease read the following License Agreement.

SOFTWARE LICENSE AGREEMENT ﬂ
Smart Device Maonitor for Client

THIS IS5 A LEGAL AGREEMENT BETWEEN YOU AND THE MANUFACTURER OF THE
SOFTWARE SET FORTH ABOVE ("COMPANY™).

PLEASE READ THIS AGREEMENT CAREFULLY BEFORE USING THE SOFTWARE
ABOVE.

BY USING THE SOFTWARE, YOU ARE DEEMED TO AGREE TO ABIDE BY THE TERMS
AMD COMNDITIONS OF THIS AGREEMENT.

Do you accept the tems of the License Agreement? f you select [Mo], the setup will clase. you
select [Yes], you agree with the License Agreement and the installation will continue.

«Back Yes | Mo I

DeskTopBinder - SmartDeviceMonitor for Client : x|

Select Installation Type
Select the required type.

Full install
Imstall &l features.

Custom install
Select features you require to install.

& |&

<Back | Cancel |

Select Full Install




DeskTopBinder - SmartDeviceMonitor for Client

Specify Install Location
Select a folder to install.

C:"Program Files\RD5

Click Next



[& smartDeviceMonitor for Client - = (=] B3]

DeskTopBinder

SmartDeviceMonitor for Client

DeskTopBinder - SmartDeviceMonitor for Client
Add a Shortcut

Select the shortcut you would like to add to the Startup folder.

g Folder:

<Back Next> Cancel

e @ 5|09|€ 2] alaferan o=

Check the box “SmartDeviceMonitor for Client”




DeskTopBinder - SmartDeviceMonitor for Client

Start File Copying
Check the settings before starting to copy the file(s).

Click Next

DeskTopBinder - SmartDeviceMonitor for Client




DeskTopBinder - SmartDeviceMonitor for Client x|

Setup Complete

Setup has successfully installed the Sman Device Monitor far Cliert .
it is necessany to restart your computer before using this program.

¥ Restart computer now.

™ Restart computer later,

Complete

Click Complete to restart your computer




CONFIGURE PRINTER PORT AND SETTINGS

!:.;.-Devicﬁand Printers = ; 10l x|
-

( }\ ) Fﬁ = Control Panel » Hardware and Sound = Devices and Printers » - m
Add 3 device Add aprinter  See whats printing  Print server properties  Remove device ] - -@

‘Windows can display enhanced device icons and information from the Internet. Click to change. .. X

+ Devices (4)

“ &
[ %, _l

P s
ADMPC203 DTSoftBusCdo Generic PnP Microsoft 3-Button
Monitor Mouse with
InteliEye{T™)

= Printers and Faxes (7)

Adobe PDF Fax HP LaserJet 4200 HP LaserJet 4250 Microsoft Office Microsaft ¥PS Set as default printer
PCL &5 PCLS Document Image Document Writer Printing preferences

Wit Printer properties

Create shortcut

See what's printing

Troubleshoot
Remove device

RICOH Aficio MP 8001 PCL 5 Model: RICOH Aficio MP 8001 PCL 5e Properties
] ,f Category: Printer
Lﬁ Status: 0 document(s) in queue

Go to Start, Device and Printers. Right-clicking on the Ricoh
Aficio Photocopier, select Printer Properties

RICOH Aficioc MP 2851 PCL 6 Properties 2 il

General I Sharing Ports Iﬂdvanced I Color Management | Secun"ryl Accessores I Advanced Options I

;?5;{ RICOH Aficic MP 2851 PCLG

Print to the following porti(s). Decuments will print to the first free
checked port.

Port I Description Printer I;I
O comi:  Serial Port

O com2: Serial Port

O ComM3: Serial Port

O Comd:  Serial Port

O FILE: Print to File

[ 128.10.. Standard TCP/IP Port

12810... Standard TCP/IP Port RICOH Aficio MP 2851 PCL 6 LI

e e = e

Add Port... Delete Port Configure Port... |

¥ Enable bidirectional support
[~ Enable printer pocling

QK I Cancel Apply Help

Select Ports from the top menu, click Add Port...



!;! RICOH Aficio MP 2851 PCL & Properties

Gﬂhﬂr—\l l Tk

Printer Ports

Available port types:

| W PP [ re | e g

Advanced Options I

Adcbe POF Port Menitor
Local Port
Microzsoft Docurnent Imaging Writer Monitor

Standar

New Port Type... | New Port... I Cancel |

d TCP/IP Port

O FiLE:

Print to File

[ 12810... Standard TCP/IP Port
128.10... Standard TCP/IP Port RICOH Aficio MP 2851 PCL 6

Add Port... Delete Port Configure Port... |
¥ Enable bidirectional support
[~ Enable printer pooling
OK Cancel Spply Help

Select SmartDeviceMonitor, click New Port...

2]
r~ Select Protocol
& TCRAP |
£ Specify Address - TCP/IP i cd [ | . |
Please enter a TCP/IP host name or IP address.
—Celect [ IPaddress t
Mode ¢ Host Name ddress I
|123.1::.za.1:3|
ok | Cancal Hep |
Froperties | Specify Address
r~ Port Mame
About... |
ok | cancd | Hep |

Specify the IP number for your copier model
Mechanical Building = 128.100.49.102
Rosebrugh Building = 128.100.49.103
Bahen Building =128.100.49.104



12810043103

fmemee

Click OK

: RICOH Aficio MP 2851 PCL 6 Properties

r

I ]
B Finishier 57
| Firi

Select Accessories from the top menu; click Update Now, Apply, Close



CONFIGURE SMARTDEVICEMONITOR FOR CLIENT

-Smartljevin:EMDnitDr for Client.

T P S

On the bottom right of your desktop, right-clicking on the SmartDeviceMonitor icon,

select Property, Monitor Device Settings...

1HP Laserlet 4250 PCL 5

SmartDeviceMonitor for Client - Status List
Printers Folder

My Job List
Help Topics

Extended Features Settings About...

Exit

e I b 13;04;2011-

SmartDeviceMonitor for Client - Options E 2]

Printers Folder | Network Devices | General Settings

— Printer Settings
Prirter List
MName | Monitori... | Task B... |:|
HP Laserlet 4200 PCL 5
HP Laserlet 4250 PCL 5 ez Menu

Microsoft Office Document Image Writer
Microsoft XPS Document Writer

RIIC‘OH Aicio MP 2851 PCL & es Menus1...
4

[Monitoring Information Settings]

Address:  [128.100.45.103 Import... |

Action: ¥ To be Monitored

¥ Display on the task bar menu
¥ Displaysd on Task Bar

[Printer Driver Settings]

Cpen properties | Port Settings |

ok | cancel |  Hep |

Select Printer Folder from the top menu, select RICOH Aficio photopcopier from the
printer list. Check ALL boxes under Action, click OK to close



1HP LaserJet 4250 PCL 5
(2] 2 RICOH Aficio MP 2851 PCL 6

SmartDeviceMonitor for Client - Status List
Printers Folder

My Job List
Help Topics
Maonitor Device Settings
Extended Features About...

Exit

EN
T e Bl 13040011 o

Right click on SmartDeviceMonitor icon, select Property, Extended Feature Settings

I .‘E_,! Extended Features Settings

21|

‘¥ Use Extended Features
r Notffication
[V MNotify of printout/data-ransmission/cancellation

[V MNotify when emors occur while printing.

i When [Notification] settings are available on the printer driver,
those settings will take priority.

[~ MNotify of printout/data-ransmission when using print server
[V Display [Notfication] on top

— Recovery/Paralel Printing
™ Set Recovery/Parallel Printing for sach port

™ Conduct Recovery Printing [retailed Seftings |

™ Conduct Parallel Printing

I inimim: 20 ;Icopies
Allows you to set groups for Recovery/Parallel Printing. Group Settings |

r— Monitor pririt job

¥ Display task bar icon whils printing

oK I Cancel Help

Check the boxes for the following features :

e Use Extended Features

e Notify of Printout/data-
transmission/cancellation

e Notify when errors occur while
printing

o Display [Notification] on top

o Display task bar icon while printing



USER CODE INPUT

';l RICOH Aficio MP 8001 PCL 5e Properties

X

General | Sharing | Paors | Advanced | Color Management I Securi’ryl Accessores | Advanced Options | Paper Size Settings |

- RICOH Aficio MP 8001 PCL 5e

Location: I
Comment:
Maodel: RICOH Aficio MP 8001 PCL 5e
Features
Color: No Paper available:
Double-sided: Yes Letter (3.5" x11") ;I
Staple: Yes Legal (8.5" x14")
a8l
Speed: 80 ppm
Maximum resclution: 600 dpi j
Preferences... Print Test Page |

QK I Cancel Apply Help

User code is required to print to the photocopier.
Under Printer Properties, click on Preferences

.'!;e_ RICOH Aficio MP 8001 PCL 5e Printing Preferences

Setup I Paper I Print Quality  Valid Access |‘.‘\|'aterrnarks

User Code:
(Up to 8 characters of numbers)

@ Authentications... |

Classffication Code:
{Up to 32 characters [az.A-Z.0-9."-'T

oK | Cancel | mepy | Hep |

Select Valid Access from the top menu. Enter your PIN code under User Code. Click

Apply, OK if you would like to print to the photocopier without entering the code
each time, otherwise just click OK.



DUPLEX PRINTING, STAPLING AND HOLE PUNCH UNIT

1 RICOH Aficio MP 8001 PCL 5e Properties : x|

General | Sharing | Paors | Advanced | Color Management I Securi’ryl Accessores | Advanced Options | Paper Size Settings |

- RICOH Aficio MP 8001 PCL 5¢
Location: I
Comment:
Maodel: RICOH Aficio MP 8001 PCL 5e
Features
Color: No Paper available:
Double-sided: Yes Letter (3.5" x11") ;I
Staple: Yes Legal (8.5" x14")
a8l
Speed: 80 ppm
Maximum resclution: 600 dpi j

Preferences... Print Test Page |

[ox ]

Cancel | Apply | Help |

The Ricoh photocopier do support duplex printing and stapling (The Mechanical
Building Aficio MP8001 do support hole punching). Click on Preferences under the
Printer Properties page to access the finisher option page.

s RICOH Aficio MP 2851 PCL 5e Printing Preferences : x|

Setup | Paper I Prirt Oual’rtyl Valid Access I Watermarks I

Auto Tray Select

Fage Order

Job Type: Copigs:
&3 [Nomal Print = -
Details . |
Orientation:

EI IPomart ﬂ [” FRotate by 180 degrees

Paper 5 Lol
-

Liizrr gg; 117) I— IT Page per Sheet j @l‘ Dirzw Frame Barder
Input:

Plain & Recycled B @IF!@'@ then Down j
Output: e
Printer Default ﬂ Duplex
— Settings IOff j@ = WonFeduction Booklet
Save...
¥ Ignore Application Collats
be=d Staple Funch:
EI @ [or = EI @ o =
About... | Restore Defaults |

o ]

Cancel | Apply | Help |

Select Setup from the top menu. On this page, you can apply the following options
to your print job:

Orientation — Landscape or Portrait format
Layout — print multiple page on one sheet
Duplex — print on both sides of the paper
Staple — document stapling

Punch - hole punching



