
MIE Purchase Request 
System

Link (also available on the MIE website): MIE Purchase Request

*Users visiting for the first time will be prompted for permissions – you must click 
Allow*

If there are any issues, please contact Victoria at vcw.wong@utoronto.ca

Created by Victoria Wong on August 19, 2026

https://apps.powerapps.com/play/e/ad09f767-3f8a-e287-8bf1-c3f1e9fdf6f5/a/202f326f-5620-4977-b592-5cc35dfa290d?tenantId=78aac226-2f03-4b4d-9037-b46d56c55210&hint=6d8440c7-6bd0-4d60-80a0-076143d55e4c&source=sharebutton&sourcetime=1782141250834
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Requestor
• 1 – Mandatory fields 

• 2 – Supporting 
documentation

• 3 – Additional resources 

• 4 – Submit 
• Will only be available once 1 

& 2 are successfully 
filled/uploaded 
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Requestor will receive an email confirmation that the 
requisition is submitted for supervisor’s approval.



Supervisor/Fund Holder – receives email notification to 
approve the requisition. Please click on “View Requisition Request”



Supervisor/Fund Holder must complete the following:
• 1 – Mandatory fields

• 2 – If there are any issues, 
reject or, 

• 3 – Approve if all items are 
good

• Please note: After the 
supervisor/fund holder 
approves the requisition, 
MIE purchasing coordinator 
receives the requisition for 
purchase of the services 
and or goods.
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Requestor  will receive an email when the Requisition items 
have been ordered. 



Requestor receives a Pickup notification when items arrive in 
MIE Shipping/Receiving area.
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