




      Requisition for Supplies


MIE
University of Toronto

Mechanical and Industrial Engineering


(  When ordering equipment/furniture, please specify final location for inventory purposes
Rm/Lab. # _____  

(  Items less than $5,000 price may change without notice if a formal quotation is not provided
(  Items over $5,000 and less than $25,000 require 2 written quotations attached.
(  Items over $25,000 and less than $100,000 require 3 written quotations attached.

(  Items over $100,000 require a “Public Tender” process. 

Note: For any questions, please check: http://www.finance.utoronto.ca/Page90.aspx or contact the Purchasing Officer.
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Date:	_________________________________	Supplier's Name:	________________________________





Requested by:	_________________________________	Salesperson:	________________________________





Email:	_________________________________	Phone No.:	_______________   Fax: ___________





Phone No.:	_________________________________	Street:	________________________________





Fund Name/ No.:	_________________________________	City/Prov.:	________________________________





Grantee Name:	_________________________________


		Postal Code:	________________________________


CFI Budget Line Number:  __________________________








Grantee Signature: ____________________________


			    	











